
Code:

I wish to advise Mount Lawley Primary School that my child/children will be absent as follows: 

Student 1 Name: ___________________________________ Year Level: _____________ Room : _____________

Student 2 Name: ___________________________________ Year Level: _____________ Room : _____________

Student 3 Name: ___________________________________ Year Level: _____________ Room : _____________

Reason For Leave: ____________________________________________________________________________________________________

_________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________

PARENT / GUARDIAN DECLARATION

I confirm that I understand and agree to the In-Term absence procedure and am aware requests for
leave can only be granted in exceptional circumstances by the Principal.

Parent / Guardian Name: ___________________________________________

Parent / Guardian Signature:

Date:  /  / Principal: Robyn Crump

Principal Signature:

OFFICE USE ONLY 

IMSS Teacher Therapist/s LAP / External Tutors

Classroom Teacher/s Specialist Teachers: Health, Music, Digital Technology, Sport & Italian

Attendance Record Updated

Date:  ____ /_____ / __________

Leave  Date:  ____ /_____ / ________ Return Date:  ____ /_____ / ________

MOUNT LAWLEY PRIMARY SCHOOL
MOUNT LAWLEY PRIMARY SCHOOLMOUNT LAWLEY PRIMARY SCHOOL

NOTIFICATION OF EXTENDED ABSENCE / VACATION

As per the School Education Act 1999, Parents / Caregivers must obtain approval from the Principal for their
child /children to take extended leave of absence for any reason such as vacations. 

LEAVE TAKEN DURING THE SCHOOL TERM IS RECORDED AS AN UNAUTHORISED ABSENCE UNLESS
OTHERWISE APPROVED BY THE PRINCIPAL.

While we understand that families take holidays for many reasons and these trips provide exciting
opportunities to broaden cultural experiences and learning, we ask families to carefully consider the 

impact of taking a holiday during term time before making arrangements.

If your child will be absent due to a family vacation or for an extended period of time, please notify the school
in advance by submitting this form to the Front Office (mountlawley.ps@education.wa.edu.au).

Please note that teachers are unable to provide extra work for students to complete. 
Instead, we encourage children to practise skills they are learning in class by keeping a holiday journal, which

can be a fun and meaningful keepsake of their experiences.

Please do not submit this form until all relevant people below have been notified.

PEAC

I have notified in writing (where applicable) my child/ren’s

Family Notified
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